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Link of FAR system: https://apps.searo.who.int/far 

1. Access FAR System 
 

Login using your WIMS credentials (refer figure # 1.1).  
 

 
Figure# 1.1 

 

In case of any issue during accessing the system, you may contact us anytime using contact details on login 
page. 

 

After login following menu items will be available (The screen is slightly different for Focal Points with access 
to additional menus): 
 

  
Figure# 1.2
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2. Details of Assets Assigned to User: 

 

The default landing page will be on “My Assets” tab. If page opens elsewhere, please click on the “My 
Assets” option in the top menu bar. Here you can see all your fixed assets assigned to you in GSM Fixed Asset 
Register (refer figure# 2.1). 

 

Figure# 2.1 
 

 

In Status column you can view status of last year’s verification. If assets were verified OK last year, it is ticked 
green, it not verified, it is denoted with a red cross (refer figure# 2.2). 

 

 
Figure# 2.2



Fixed Assets Register (FAR) Tool

 

FAR/SEAR  3 | P a g e  

 
 

 

 
3. Yearly Asset(s) Verification: 

 

For yearly electronic verification please select the assets using checkbox “Is verified?” in second last 
column. You may select your all assets together using header checkbox in same column. 

Once all your assigned assets are selected, “Verify Your Asset(s) [2021]” button will be enabled. You can 
click on the enabled button to verify your asset(s) (refer figure# 3.1). 

Please note, before verifying your assets, if there are any asset(s), which is not assigned to you and shows in 
your profile, then please raise discrepancy to your asset focal point using   icon under “Action” Column 
(refer point # 4 in next sections). 

 

Figure# 3.1  
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After clicking on “Verify Your Asset(s) [2021]” button, you will get a final agreement checkbox in below 
window for final confirmation before submission of your concurrence. (refer figure # 3.2) 
 

Figure# 3.2 
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4. Reporting Discrepancies for Issued Asset(s): 

To raise any discrepancy, click on the icon   (refer figure# 4.1), it will lead you to discrepancy incident 
reporting page (refer figure# 4.2). 
 

Figure# 
4.1 

 

 

In this discrepancy incident reporting page, please fill in basic information from the list of values (e.g. Asset 
Status, Asset Returned To, Comments and background documents like emails or other proof) for asset focal 
point to resolve this issue (refer figure# 4.2). Please attach supporting documents, if any. 
 

Figure# 
4.2 

 

 
Asset Status has following values (refer figure# 4.2.1): 
 

 
Figure# 4.2.1 
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You can check “Status” and “Barcode #” columns for various notification icons (e.g.  asset verification 
status, showing discrepancy reported etc.) (refer figure# 4.3). 
 

 
Figure# 4.3 

 
 
 

4.1.  Asset Verification with Reported Discrepancies: 
 

Even with discrepancy, you can verify rest of your assets. After submitting verification “Not Verified” will be 
marked for all assets with discrepancies for the current year verification. Please note, verification checkbox for 
the assets with discrepancy will be disabled (refer figure# 4.4). 
 

Figure# 
4.4 
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After verification you will get “Not Verified” in Physical location column in verification confirmation screen as 
well as in received email (refer figure# 4.4.1). 
 

 
Figure# 4.4.1 
 

Please note, to resolve discrepancy, please contact AIM Focal Point in your duty station or SEARO AIM team.  

 

 
5. Manage Attractive Assets 
This section is enabled only for Fixed Asset Focal points in SEARO and WCOs. To manage attractive 
assets, click on the “Manage Assets (Attractive)” under the “Administration” menu option in the top menu 
bar. This will show you the list off attractive assets (under USD 500) already recorded in FAR (refer figure# 
4.4.2). 
 

 

Figure# 4.4.1 
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  Click on “+ New Attractive Asset” to add new items under USD 500 in FAR. 

 

 
Figure# 4.4.2 
 
 
 
6. Downloading Report(s) 

 

This section is enabled only for Fixed Asset Focal points in SEARO and WCOs to download consolidated 
reports from “Report(s)” section. 
 

 


